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Mission Statement 
 

 
 

Seth Whitman Elementary School staff ensure that all students 

achieve personal excellence.  
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         Seth Whitman Elementary School 
  

 
Dear Students and Parents,  
 
Welcome to Seth Whitman Elementary School! The staff and I would like to             
welcome all returning and new families to another great school year. Seth            
Whitman is a wonderful place to learn! 
 
As the new school year begins, we look forward to new opportunities to foster              
academic and behavioral growth in our students. We strive to create a learning             
environment that ensures that all children are safe. Seth Whitman’s Code of            
Conduct addresses the concepts of respect for self, respect for others and            
respect for property. We strive to incorporate these concepts in our teaching and             
learning environments. Students will be encouraged to take the necessary risks           
that learning and mastering skills requires. As students learn new skills and            
apply them in their daily routines, their confidence in their own abilities will             
continue to grow.  
 
This handbook is designed to help assist with questions concerning the           
operation of Seth Whitman Elementary School. It is important that students and            
parents read this handbook, as well as the District 100 handbook, so there are no               
misunderstandings about school procedures. You are encouraged to contact the          
school whenever you feel the need. Working together will make this a            
successful year for everyone.  
 
Sincerely,  
Theresa Lozdoski 
 Seth Whitman Elementary School, Principal  
 

3 
 



 
 
 

Seth Whitman School 
Staff 
 
Principal  . . . . . . . . . . . . .  Mrs. Theresa Lozdoski 
Assistant Principal . . . .  .  Mr. Donald Smith 
Secretary . . . . . . . . . . . .    Ms. Julie Turner 
Secretary . . . . . . . . . . . .    Mrs. Kim Infelise 
Nurse . . . . . . . . . . . . . . .    Mrs. Sally Blake 
Head Custodian . . . . . . . .  Mr. Carl Ward 
 
Kindergarten 
Lindsey Abbott 
Danielle Becker 
Megan Cunningham 
Jacqueline Norquist 
 
First Grade  
Caitlin Leese 
Chris Luckow 
Gabriela Nunez-Reagan 
Bonnie Koester 
 
Second Grade 
Meghan Byrne/Paula Gould 
Wendy Kitson 
Soledad Hernandez 
Elizabeth Nolley 
 
Third Grade 
Erin Lind 
Natalia Rios 
Debbie Larson 
Kristi Morris 
Laurie Veruchi 
 
 
Fourth Grade 
Stephanie Cordray 
Amy Lindell 
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Erin Morey 
Beth Limones 
Kris Blocker 
 
Fifth Grade 
Allison Betke 
Seth Greier 
Melynda Mungor 
Bethany Kerley 
Eliana Postigo  
 
Art 
Paola Rodriguez 
 
Music 
Laury Lunde 
 
Physical Education 
Matt Sattelberg 
Erik Novak 
Jesus Roman 
 
Resource Teachers 
Jenna Schuster 
Justin Jaeger 
 
Autism 
Susan White 
Erin Fjelland 
 
 
Reading Specialists 
Kim Peterson 
Ilaina Moore 
 
Instructional Mentor 
Patrice Heuer 
 
Accelerated Learner Program 
 
 
Speech 
Ellen Musiak 
Ann Abraham 
 
Psychologist 
Cathy Stein 
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School Counselor 
Shannon Wagner 
 
TPE/PT-TPI 
Norma Sida 
 
Library Clerk 
Jennifer Matzl  
 
Technology Assistant 
Pam Demore 
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Seth Whitman Elementary 
Daily Schedule 

 
7:15 -  Office Opens 
7:30 -  Doors Open to Students 
7:40 -  Tardy Bell/Classes Begin 
10:25 – 11:10 -  Lunch I- K/1 
11:15 – 12:00 -  Lunch II- 2/3 
12:05 – 12:50 -  Lunch III- 4/5 
2:05 -  School Dismissal 
3:30 -  Office Closed 
 
 
 
 
 
 

 
7 

 



Absences 
If your child is absent, please notify the office by 8:00 a.m. The main office               
number is (815)544-3357.  

ȑ
B)Ȓȓ22ȓ'!2 ƺ  Book Fees 

 
New Kindergarten students must be five years old on or before September 1 of              
the year in which they are enrolling. Complete and detailed information           
regarding registration and required immunizations can be found on the District           
100 website at www.District100.com 
 
Registration fees for students, K-5, are $120.00 per year. You will receive a bill              
for these fees via mail. These fees entitle students to use the textbooks required              
for each subject, workbooks, and assignment notebooks. If a child loses or            
damages a book or workbook, an additional fee will be charged. 
 
Refunds are made upon the request of the parent or guardian. Refunds will be              
made according to the length of time remaining in the school year. A request              
for a refund must be made in writing to the building principal. The request              
must include the name(s) of the child/ren, grade, and the address where the             
refund should be sent.  
 
Students are responsible for the textbooks and/or library books loaned to           
them. There will be charges for any lost or damaged materials. These charges             
will be billed to the parent. 
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A school supply lists may be picked up in the office at any time throughout the                
year. Please make every effort to see that these supplies are available for your              
child’s use at all times. It is very difficult for students to complete their              
assignments when they don’t have the necessary materials. The Seth Whitman           
supply lists can also be found at various stores in Belvidere and Rockford. 
 
 
 

 

Assignment  Notebooks 
Assignment notebooks are to be used by students in grades 1-5.           

These books will be distributed to students on the first day of school. We              
expect students to use the assignment notebooks to help them keep organized.            
Assignment books also keep you informed about what is going on at school.             
Please check them daily.  
 
 
 
 
 
 
 
 

Birthday Treats 
District 100 has adopted a nutrition and wellness        
policy. Students may bring store bought treats to        
school to celebrate their birthday. However, we ask        
that a healthy option be offered as well. Please see          

the list of appropriate nutritional suggestions at the end of the handbook.            
Providing a birthday treat is optional. Gum is not an appropriate treat. In             
lieu of a treat some parents may wish to purchase a book or game for the                
classroom and donate the item in their child’s name. 
 
If you choose to send a treat, please contact the teacher in order to determine a                
time that the treat will be distributed. It can also help to avoid having more than                
one student bring a treat in one day. 
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Please do not send party invitations to school. Often times, it creates            
disappointment and hurt feelings for those who do not receive an invitation. As             
careful and discreet as we try to be, students are aware of whom is invited and                
who isn’t. (Please note that the school cannot provide names, addresses, or            
phone numbers of other students.) 
 
Please refrain from sending/having delivered flowers, balloons or other         
celebratory items to the office.  
 
 
 

Bullying 
 

School should be a safe and positive learning environment for all students.                       
Bullying is defined as a repeated oppression, psychological or physical, of a                       
less powerful person by a more powerful person or group of persons.                       
Typically, bullying includes, but is not limited to, teasing, taunting, threatening,                     
hitting, and stealing. This behavior will not be tolerated in school, on the bus,                           
at bus stops, on school playgrounds or while walking to and from school.                         
Parents will be notified by the school of any bullying behavior that their child                           
exhibits. The school will then monitor the behavior of the bully and proper                         
disciplinary action will be taken if continued and repeated acts occur. Students                       
and parents will be given opportunities and resources to remedy bullying                     
behavior. 
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Classroom Environment 
The classroom provides the environment where students       

spend most of their learning time at school. Teachers are responsible for            
establishing their individual classroom rules and they are also responsible for           
providing students with appropriate instructions. Students are expected to be          
responsible, attentive, and cooperative. They must remember that only through          
their own genuine efforts can they make academic progress. Students have a            
further responsibility not to interfere with the opportunities of other students to            
learn. 
 
In case of student suspension, there are several “Due Process” requirements that 
will be observed.  Please refer to the District Handbook for more information. 
 
 
 

 

 
Communications (Newsletter) 

Seth Whitman’s newsletter, the Seth Whitman’s Wolf Pack Press contains items           
of interest to students and parents. This newsletter is distributed on a monthly             
basis. Classroom newsletters will share important curricular information. 
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The school provides an orderly and friendly environment for         
learning to take place. Students at all times and in all school            

settings should conduct themselves as responsible persons in the school          
community. They should respect the rights and feelings of fellow students,           
behave in ways which assure safety to both themselves and others, follow all             
school rules, and cooperate fully with all adult supervisors. 
 

Seth Whitman’s Code of Conduct 
 
➢Positive Choices 
➢Attitude of Respect 
➢Cooperation 
➢Kindness 
 

Teachers and parents should stress good manners and courtesy as being a            
necessary ingredient to good safety. Good safety practices are learned. Your           
help in transmitting these rules could help to prevent accidents and will be             
appreciated. 
 

Seth Whitman staff has adopted a program called Positive Behavior          
Intervention Support (PBIS). As part of this program, Seth Whitman School           
will have the Code of Conduct/ PACK behaviors clearly posted throughout the            
school. An incentive program will reward students for following PACK          
behavior.  Students will then be part of a weekly drawing for a special reward.  
 
Discipline Referral Forms will be used by staff members to determine           
consequences for inappropriate behavior. Consequences are dependent on the         
severity of the behavior and grade level of the student. These consequences            
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range from verbal warnings to out-of-school suspensions and, for severe          
behavior, expulsion.  
 

Seth Whitman Elementary School 
Code of Conduct Matrix 

PACK  All Settings  Hallway  Restrooms  Gym  Cafeteria  Playground 

Positive 
Choices 

● Choose to 
communicate 

clearly and in a 
positive way 

 

● Choose to keep 
a positive 
attitude 

 

● Choose to make 

responsible 

choices 

● Choose to 
walk 

● Choose to go 
directly to 
your 

destination 

● Choose to be 
responsible 

for yourself 
● Choose to 

acknowledge 

greetings 

quietly 

● Choose to 
wash your 
hands 

 

● Choose to 
use a quiet 
voice 

 

● Choose to 
use the 
restroom 

appropriatel

y 

● Choose to 
be a team 

player 

 

● Choose to 
be a good 
sport 

 

● Choose to 
cooperate 

and try 
your best 

● Choose  to 
use your 
best table 
manners 

 

● Choose to 
select 

healthy 

foods 

 

● Choose to 
eat quietly 

● Choose to 
follow 

directions 

the first 
time 

 

● Choose to 
be 

responsible 

for your 
actions 

 

● Choose to 
play safely 

Attitude of 
Respect 

● Be respectful 
of self and 
others 

 

● Be respectful 
of your 
own/others 

property 

 

● Be a good 
listener 

● Use quiet 
voices 

 

● Be respectful 
of self and 
others 

 

● Walk in a 
line 

 

● Follow 

directions 

● Keep 

restroom 

neat and 
clean 

● Respect 

other’s 

privacy 

 

● Only ask to 
go when you 
really need 
to use the 
restroom 

● Keep a 
positive 

attitude 

 

● Encourage 

and 

support 

others 

 

● Be proud 
of 

yourself 

and 

others 

● Use your 
best table 
manners 

 

● Respect 

your 

neighbor’s 

space 

 

● Use a quiet 
voice 

● Play fair 
 

● Be 

respectful 

of self, 
others and 
property 

Cooperation 

● Work together 
 

● Help/share 

with others 
 

● Use a quiet 
voice 

● Keep the 
halls clean 

 

● Follow others 
politely 

● Finish in a 
timely 

manner 

 

● Wait for 
your turn 

 

● Respect 

other’s 

privacy 

● Follow the 
game’s 

rules 

 

● Help 

others 

 

● Be a good 
listener 

 

● Take 

turns 

● Listen to 
the adults 
working in 
the 

cafeteria 

 

● Clean your 
space after 
eating 

 

● Use your 
best table 
manners 

● Listen to 
adults 

working on 
the 

playground 

● Report 

inappropriat

e actions to 
adults on 
the 

playground 

● Take turns 

Kindness 

● Respectfully 

encourage 

others 

● Give positive 
comments and 
compliments 

toward others 

● Admire 

others work 

without 

touching it 
● Quiet, 

whispers 

● Compliment 

others work 

● Clean up 
after 

yourself 

● Flush the 
toilet 

● Throw away 

your used 
paper towels 

● Be 

patient 

with 

others 

● Use a 
kind voice 

● Encourage 

and 

support 

others 

● Wait your 
turn in line 

● Be helpful 
to one 
another 

 

● Use a quiet 
voice 

● Help others 
 

● Use a kind 
voice 

 

● Play fair 
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The following items are not allowed in school:   
 
Gum or candy, matches, cigarettes, radios, video or audio recorders,          
walkie-talkies, squirt guns, knives, skate boards, roller skates or rollerblades,          
virtual pets, toys of any kind, toy guns, ANY ITEM that can be disruptive to the                
learning environment (i.e. Fidgit Spinners, Pokemon cards, etc.) or any item           
considered to be dangerous or unsafe for students to play with. Look-alike            
weapons are also not allowed in school. We encourage your child to leave             
electronic devices (ie- cell phones, ipods, Nintendo DS, PSP, etc.) at home.            
Should your child choose to bring one of these items to school, they MUST              
remain in their backpack, turned off, during the day. The only exception to this              
rule is when an adult gives permission for use during the day (i.e. for learning               
purposes). The school is not responsible for lost, stolen, or damaged items.            
Thank you for your help with this.  
 
 

Contact Information  
It is very important for emergency and administrative        
reasons, that every student has an up-to-date address        
record at the school office. Please notify the Central         

Office immediately if you have a change of address. We are only able to accept               
phone number changes at the building level. It is essential that emergency            
numbers are accurate in the main office in case of emergency. 
 
 
 

FȒ2-Ȓ($Ȓ!.  ƹȐȐ
J%'#Ȓ*Ȓ3.) D'!)"-3ȑ

 
 
Due to the recent change in law, Seth Whitman’s disciplinary measures must            
follow Senate Bill 100’s guidance. A detailed version of these disciplinary           
measures and prohibited actions/conduct can be found in the District 100           
Handbook via  District100.com. 
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We would like to review with parents and students some basic guidelines to be 
aware of concerning school attire.  The following rules or guidelines should be 
followed: 
♦ Students should not wear see through clothing. 
♦ Shirts should be long enough so that when hands are raised, no skin is 

visible. 
♦ Shirts with profanity or inappropriate pictures may not be worn to school. 
♦ Shirts referencing drugs, alcohol, or cigarettes are inappropriate to wear to 

school. 
♦ Students are not to wear hats in the building. 
♦ “Chains are not to be worn as part of a student’s attire. 
♦ Shirts or blouses should cover all underwear straps. Shirts that have spaghetti 

straps should not be worn to school. 
 

In general, students should dress in a neat, clean manner that will not disrupt 
the educational process.  
Please note that in the winter months we will be going outside as long as 
temperatures are 10 degrees or above with the wind chill. 
 

Erin’s Law 
In 2013 Erin’s Law was passed in Illinois requiring all Illinois public school to 
provide sex abuse prevention programming for students in grades Early 
Childhood through 5th grade.  During the school year each classroom will be 
taught information at the student’s age level, in a safe and simple way.  The 
main idea is to teach the Safety Rule, “No one should touch the private parts of 
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your body unless it is to keep you clean or healthy.” The students will learn how 
to tell a grown-up that they trust, if someone breaks the Safety Rule.  Parents 
will be notified prior to classroom lessons, and be given the opportunity to opt 
out of Safety Rule instruction. 

 

Homework 
Homework is important. It is an extension of the learning          
that takes place in school. Homework can provide        
practice and drill that reinforces classroom learning and        

can provide opportunities for practice, independent study, research, and creative          
thinking. Parents can help their children by arranging a quiet, comfortable           
place for the students to work and by seeing that assignments are completed.             
One way of accomplishing this would be to review your child’s agenda planner             
with him/her each day. 

Lunch & Breakfast Program 
Students will be offered a nutritious breakfast from 
7:30 to 7:40 a.m.  This is an optional program for 
interested families. Student may pick up their 
breakfast, to be eaten in the classroom, outside of the library in the morning. 
 
Students sign up for their lunch choice at the beginning of each day.  Each child 
has an account with the cafeteria.  Parents are expected to send in money to 
keep the account current.  Notifications are sent home when the account is 
getting low.  
 
Hot lunch, breakfast and milk prices will be announced at fall registration. 
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