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AGREEMENT

This Agreement is entered into this 20" day of October, 2014, by and belween
Community Unit School District #100 (hereinafter referred to as the District) and the Belvidere
Education Association, IEA/NEA (hereinafler referred to as the Association).

PREAMBLE

WHEREAS, the Association has been designated as the bargaining representative by a
majority of the teachers covered by this Agreement;

WHEREAS, the Board and Association have voluntarily endorsed the practices and
procedures of collective bargaining as a fair and orderly way of conducting relations between the
Board and the teachers covered by this Agreement, insofar as such practices and procedures are
consonant with the paramount interests of the public and the students of the District;

WHEREAS, it is the intention of the parties to this Agreement (o provide for the salary
schedule, fringe benefits and conditions of employment of the teachers covered by this
Agreement, 1o provide for the continued and efficient operation of the District, and to provide an
orderly and prompt method of handling and processing grievances;

NOW, THEREFORE, the parties agree with each other as follows:



ARTICLE
RECOGNITION

Section 1. Recognition. The District hereby recognizes the Association as the exclusive and
sole negotiation agent for all full-time and regular part-time certificated professional personnel
employed by the District but excluding central office personnel, principals, assistant principals,
non-certificated personnel, and personnel having the authority to hire, transfer, assign, promote,
evaluate, discharge or discipline, or to effectively recommend such action. The term regular
part-time certificated personnel shall mean individuals employed on an annual basis and working
50% or more of the school day. Certificated personnel who are not employed for a full semester or
more and/or do not work 50% of the school day are specifically excluded from the negotiation unit
sct forth above. Regular part-time certificated personnel shall participate on a pro-rata basis in the
specilic fringe benefits set forth in this Agreement if they are otherwise eligible to participate in such
Iringe benefits. The term “teacher” when used hereinafter in this Agreement shall refer to all
certificated prolessional personnel included in the negotiation unit set forth above and thereby
represented by the Association.

ARTICLE Il
BOARD RIGHTS

There is reserved exclusively to the Board of Education and thereby to the District, all
responsibilities, powers, rights and authority expressly or inherently vested in it by the laws and
constitutions of the State of lllinois and the United States of America. Except where limited by the
written provisions of this Agreement, the District retains the rights and responsibilities to direct the
allairs of the District in all of its various aspects. Such rights and responsibilities shall include, but
are not limited to, the determination of District policy, the management and administration of the
District, the establishment, modification or elimination of courses of instruction, special programs,
athletic, recreational and social events, as deemed necessary or advisable by the District, the
direction, supervision and placement of the teaching staff, and the determination of the placement of
personnel in contractual continued service.

Any teacher covered by this Agreement may file a grievance pursuant to the provisions of
Article 1V alleging that the District’s exercise of any of the rights or responsibilities listed above
conflicts with the written terms of this Agreement.
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ARTICLE 111
GENERAL PROVISIONS

Section 1. Right To Join Or Not To Join. The District agrees that teachers shall have the right
1o organize, join, and assist the Association or any other employee organization. to participate in
professional negotiating with the District through representatives of their own choosing, and to
engage in other lawful activities, or to refrain from any or all of the foregoing.

Section 2. No Discrimination. Both parties agree that they shall not discriminate against an
employee for reason of race, creed, color, marital status, sex, age, or national origin insolar as such
discrimination is conirary to any applicable State or Federal legislation.

Section 3. No Coercion. Neither the District nor the Association will in any way discriminate
against, coerce or intimidate members of the Association, the Board or the District’s staff in the
exercise of such rights as citizens as are appropriate in their respective roles as teachers, Board
members or District staf, in the course of or by reason of negotiations between the parties, or, in the
application of agreements reached, or, because of membership or non-membership in the Association.

Section 4. No Partisan Activity. Neither the District nor the Association will engage in,
support, encourage or condone any activity whatsoever which would calculatedly or knowingly
engender or tend to engender partisan action or reaction within the student body.

Section 5. Rules and Regulations. Any rules and regulations governing teacher conduct that
may be established from time to time shall be reasonable.

Section 6. Teacher Discipline. Enforcement of teacher discipline shall be (or just cause. It is
specifically agreed that this section shall not apply to a decision by the Board (o terminate a teacher or
to not renew the contract of a teacher; such a decision shall not be subject to the grievance and
arbitration provisions of this Agreement.

Scction 7. Personnel Files. The teacher upon reasonable request may review his/her
personnel file excluding credentials and letters of recommendation.

ARTICLE IV
GRIEVANCE AND ARBITRATION PROCEDURE

Section 1. Definition of Grievance. For the purposes of this Agreement, the term grievance
shall mean a dispute or difference of opinion regarding wages, hours, terms and conditions of
employment raised by one or more teachers or the Association against the District involving the
meaning, interpretation, or application of the express provisions of this Agreement.



Section 2.

STEP 1:

STEP 2:

STEP 3:

Grievance Procedure. Grievances shall be handled in the following manner:

If the alleged grievance is not submitted at Step 1 within twenty (20) school days
after grievant had knowledge of the act or condition which is the basis of the
alleged grievance, il shall not be considered actionable. Timelines identified in
Steps 1 through 3 may be extended upon mutual written agreement by both parties.

Informal Discussion - Building Level.

Any teacher who has an alleged grievance as defined in this Article may
discuss such grievance with the immediate building principal. Informal
discussion at Step 1 may not be limited to the building principal. The principal
may reler the alleged grievance to other administrative levels for Step
ldiscussion.

Written Grievance - Building Level.

If the teacher is not satisfied with the decision rendered at Step 1, he/she may
appeal the grievance in writing to the immediate building principal (or
appropriate administrator as identified in Step 1). Failure to file such appeal
within twenty (20) school days from the date of the discussion with the
building principal or appropriate administrator at Step 1 shall be deemed a
waiver of the right of appeal. The wrilten grievance shall contain a concise
statement of the facts upon which the alleged grievance is based and a
reference 1o the specific provision ol the agreement allegedly violated,
misinterpreted or misapplied. The teacher may request a meeting with the
building principal or appropriate administrator. If a teacher requests such a
meeting, he/she may also request that the Association grievance representative
[rom that building attend such meeting. Both the meeting, if requested, and the
building principal’s or appropriate administrator’s written answer shall be
given within ten (10) school days after receipt of the appeal. Both the teacher
and the Association shall receive copies of said answer.

Written Appeal - Superintendent Level.

If the teacher is not satisfied with the decision as rendered in Step 2, he/she
may submit a written appeal to the superintendent ol schools or his designated
representative. Failure to file such appeal within ten (10) school days from
receipt of the administrator’s written answer at Step 2 shall be deemed a waiver
of the right to appeal. A hearing, if requested, shall be conducted by the
superintendent and action shall be taken on the appeal of the alleged grievance
within ten (10) school days after receipt of the appeal. The teacher shall have
the right to representation at such hearing by a representative of the
Association, but the teacher shall also be present. In addition to the
superintendent or his designated representative, the District may be represented
by not more than three (3) persons. The action taken and the reasons for the
action shall be reduced to writing and copies sent to the teacher, the principal
and the Association.



A grievance may, by mutual agreement belween the grievant and the
superintendent, be presented initially at Step 3.

Section 3. Arbitration. If the grievance is not settled in accordance with the foregoing
procedure, the Association may refer the grievance within ten (10) school days afier final disposition
by the superintendent to arbitration by notice in writing delivered to the superintendent. With such
appeal, the Association shall include the names of five (5) suggested arbitrators. The District will
either accept one of the arbitrators suggested by the Association or, within five (5) school days, will
send a list of five (5) suggested arbitrators to the Association. If by the end of five (5) school days
after the submission of the District’s list, the Association has not accepled one of these as the
arbitrator, then promptly the parties shall jointly request the American Arbitration Association lo
submit to them a list of five (5) arbitrators’ names and qualifications. Either party may reject one list
in its entirety and request that another list be submitted. From such list, the Association shall strike
one (1) name and the District shall then strike one (1) name, and alternately thereafter until one name
remains. The person whose name remains shall be the arbitrator. The arbitrator selected (whether
agreed upon or selected from the AAA panel) shall be jointly notified of his selection and requested
to contact the parties with respect to setting up a time for a hearing.

Section 4. Authority of Arbitrator. The arbitrator’s decision shall be binding upon the parties.
The arbitrator shall not, however, have the power to add to or subtract [rom, alter or modily in any
manner any of the terms of this agreement. Any grievance appealed to arbitration and on which the
arbitrator determines he has no jurisdiction or power to rule, shall be referred back to the parties
without decision or recommendation and the superintendent’s disposition as determined under Step 3
of the grievance procedure shall then be linal.

Section 5. Expenses of Arbitration. Each of the parties to the arbitration proceeding shall
bear the expense of its own representative and witnesses and the fees and expense of the impartial
arbitrator shall be divided equally between the parties.

Section 6. Representation. “Representation by the Association” for purposes of the foregoing
grievance procedure shall be limited, generally, to representation by one (1) Association member-
representative and shall, in no case, exceed representation by three (3) persons.

Grievances shall, in all instances, be handled promptly and expeditiously, as previously set
forth, but shall be handled and hearings scheduled so as to avoid interference with the assigned
teaching schedules and duties of any of the participants.

ARTICLE V
NON-INTERRUPTION OIF WORK

Neither the Association nor any of its olficers or any of the teachers covered by this
Agreement will instigate, promote, sponsor, engage in, or condone any strike, concerted stoppage of
work, or any other intentional disruption whatsoever ol the operation of the District regardless ol the
reason for so doing during the term of this Agreement. The District agrees it will not bring any action
for damages against the Association for any strike, concerted stoppage of work, or any other
intentional disruption whatsoever of the operation of the District which the Association does not
instigate, promole, sponsor, engage in, or condone.
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ARTICLE VI
LEAVES

Section 1. Sick Leave.

(a) Accrual and Use. Any teacher will be allowed up to 13 days of sick leave at full pay
for any given school year. Sick leave shall be interpreled to mean personal illness or quarantine at
home, or serious illness or death in the immediate family or household. The immediate family or
household shall be interpreted to include the parents, spouse, brothers, sisters, children, grandparents,
grandchildren, parents-in-law, grandparents-in-law, brothers-in-law, sisters-in-law and legal
guardians. Said 13 days leave at full pay, or any portion thereof, may, if unused, be accumulated from
year to year.

(b) Additional Provisions for Special Needs. For professional personne! who have
demonstrated a willingness 1o make judicious use of the above sick leave provisions, the following
additional benefits may be made available to meet special needs. Special needs would include
absence due to prolonged illness or absence due to injury. Such special needs would apply only to
absences for the person in the school system and not to absences due to illness, injury, etc., of
members of the family.

Special needs would not include intermittent absences [or miscellaneous causes. Application
for the additional benefits must be made in writing 1o the superintendent of schools. He, in turn, will
make a recommendation to the Board of Education and that body will have the power to grant the
additional benefits. The following schedule would apply to provisions for special needs:

Length of Service

in this System Additional Time

3 consecutive years 10 days at full pay
6 consecutive years 15 days at full pay
9 conseculive years 20 days at full pay
12 consecutive years 25 days at full pay
15 consecutive years 30 days at full pay

(¢)  Notification of Accumulated Sick Leave and Personal Leave. Teachers shall be
advised in writing of the number of accumulated sick leave days and accumulated personal business
leave days, if any, on each paycheck based on the sick leave and personal business leave usage
records reasonably available in the payroll department when the paychecks are prepared.

Section 2. Personal Leave. Any teacher may be absent two (2) days each year at full pay to
handle personal business; provided, however, that unused personal leave days shall be allowed to
accrue 1o a total of three (3) personal leave days to be used in any given year. Any remaining unused
personal leave days shall be added to accumulated sick leave: personal days may be used as sick
leave days during the period ol employment. The teacher shall request such leave on the Request for
Leave form provided by the District, 1o be processed by the building principal, at least five (5) days
prior 1o the absence whenever possible. Upon retirement, any unused personal leave days will be
added to accumulated sick leave. No reason need be given for requesting personal leave, except as
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provided in the final paragraph. Personal business leave days shall not be used for any time off for
which the employee receives remuneration from another source. A teacher who has exhausted his/her
sick leave days may use his/her personal leave day(s) if otherwise unused as a sick leave day(s) in
accordance with Section 1 of this Article. It is agreed that improper use of the day will result in the
loss of the salary for that day.

Unless extraordinary reasons are presented, no teacher shall be granted a personal leave day on the
last school day before and the first school day after any holiday or holiday period when school is not
scheduled pursuant to the calendar adopted by the Board, during the first week of school, or during
the last week of school except for special situations, e.g., wedding, funeral, graduation, at the sole
discretion of the Superintendent or his/her designee.

Section 3. Parental Leave. At the discretion of the Board a teacher may be granted a parental
leave of absence without pay. Prior to requesting the leave, the teacher must meet with the building
principal as soon as reasonably possible, but no later than ninety (90) calendar days prior to the
commencement of the requested leave to discuss the dates lor the leave. Such a leave request is
limited to parents of children under the age of one (1) year. The time period for a parental leave shall
be up to twelve (12) weeks according to the Family and Medical Leave Act, one semester or one full
school year, whichever is applicable. All parental leaves run concurrently with the FMLA. The
maximum time period for a parental leave shall be three semesters if the leave commences with the
Spring semester. A parental leave should, if at all possible, begin at the commencement of a semester
and the teacher shall return from such leave at the commencement of a semester. Notice of desire to
return to work must be given by March 1% prior io the termination of the leave. Failure to supply the
written notice of desire to return from leave within the specilied time limits shall be treated as a
violation of the provisions of this Agreement, and the teacher shall be considered as having waived
all rights to continued employment and reinstatement. Upon request, the Board, at its discretion, may
grant an exception lo the above. Such a request shall include a statement of the compelling reason(s)
for requesting an exception. Such a request shall be submitted in writing to the Superintendent who
will forward it, along with the Superintendent’s recommendation, to the Board for action.

No teacher on an unpaid leave of absence shall be eligible for the use of sick leave days.

A teacher returning from parental leave shall be placed in his/her former position or in a
position the District determines he/she is qualified and suited to teach, il such a position exists.

Any teacher granted a parental leave who has worked 85 days shall be considered to have
completed the academic year for purposes ol advancement on the salary schedule. While a parental
leave shall not constitute a break in service, such leave shall not count toward the completion of a
tcacher’s probationary period.

A teacher who has been granted a parental leave will notify the District immediately, if, due to
circumslances beyond the teacher’s control, he/she does not desire the leave or desire to continue the
leave. In such cases, at the discretion of the District, the teacher may be placed in a position he/she is
qualified to teach, if such a position exists.



Under special circumstances a teacher may request a leave for the care of a child over the age
of one year. The Board shall have the discretion to grant such a leave without pay and shall have the
sole authority to determine the time and conditions of the leave, which may differ from the above
provisions. The Board may require verification for this leave. Any teacher granted such a leave shall
be expected to fully abide by the terms of the leave.

Section 4. Military Leave.

(a) Teachers on Contractual Continued Service. Any teacher who has achieved
contractual continued service with the District and who is inducted into any branch of the armed
forces of the United States of America shall be granted a military leave of absence without pay-for the
duration of said induction. Upon return to the District the teacher’s sick leave, accumulated prior to
military service, shall be reinstated and the individual shall be advanced one step on the salary
schedule for each year of induction up to a maximum of two years. Notice of desire to return to work
must be given by March 1* prior to the termination of the leave. Failure to supply the written notice
of desire to return from leave within the specified time limits shall be treated as a violation of the
provisions of this Agreement, and the teacher shall be considered as having waived all rights to
continued employment and reinstatement.

(b) Belvidere CUSD#100 as well as the Belvidere Education Association agree to adhere
to the federal law entitled Uniformed Service Employment and Reemployment Rights Act
(USERRA) as well as the Illinois Human Rights Acts, specilically those governing Public Employee
Armed Services Right Acts, whenever necessary in cases when an employee must be absent from
work to fulfill a military obligation.

(c)  The Military Leave of Absence Act, 5 ILCS 325/1 provides in relevant part: “Section
1. Any full-time employee of the State of Illinois, a unit of local government, or a school district,
other than an independent contractor, who is a member of any reserve component of the United States
Armed Forces or of any reserve component of the Illinois State Militia, shall be granted leave from
his or her public employment for any period actively spent in military service, including:

i) Basic training;

i) Special or advanced training, whether or not within the State, and whether
or not voluntary; and

iii)  Annual training.

During these leaves, the employee’s seniority and other benefits shall continue to accrue.

During leaves for annual training, the employee shall continue to receive his or her regular
compensation as a public employee. During leaves [or basic training and up to 60 days of special or
advanced training, if the employee’s compensation for military services is less than his or her
compensation as a public employee, he or she shall receive his or her regular compensation as a
public employee minus the amount of his or her base pay for military activities.”



Section 5. Public Service Leave. Any teacher who has achieved contractual continued
service with the District and who is elected to the General Assembly of the State of [llinois shall be
granted a leave of absence if he so requests. Such leave shall be without pay. A wrillen request for
such leave shall be submitted to the superintendent for the District as soon as possible after said
teacher’s election to office. Notice of desire to return to work must be given by March 1* prior to the
termination of the leave. Failure to supply the wrilten notice of desire (o return [rom leave within the
specified time limits shall be treated as a violation of the provisions ol this Agreement, and the
teacher shall be considered as having waived all rights 1o continued employment and reinstatement.
Upon the teacher’s return to the District sick leave accumulated prior to said leave shall be reinstated.

Section 6. Leave of Absence for Educational Purposes. Any teacher who has achieved
contractual continued service with the District may apply for and may be granted a leave of absence
without pay, not to exceed two (2) full school years, for the purpose of completing
educational/research requirements at a recognized university loward a planned program leading to a
B.A., MA,, M.A+ 48, or Ph.D., or for the purpose of accepting a full-time teaching position in
another couniry. Said request shall be made in writing to the Superintendent no later than March 1*
unless the Superintendent, at his sole discretion, agrees to accept a request submitied afier March 1™
due 1o extenuating circumstances. Upon return to the District, sick leave accumulated prior to the
leave shall be reinstated and the individual will be advanced one step on the salary schedule if
otherwise eligible. [f a teacher is on such leave for two years there will be no advancement on the
salary schedule for the second year of the leave.

Notice of desire to return to work must be given by March 1* prior to the termination of the
leave. Failure to supply the written notice of desire to return from leave within the specified time
limits shall be treated as a violation of the provisions of this Agreement, and the teacher shall be
considered as having waived all rights to continued employment and reinstatement

Section 7. Exchanpe Teaching Leave. Upon the recommendation of the Superintendent, a
leave of absence may be granted by the Board to a tenured teacher for a period not to exceed one year
to permit such teacher to teach in a foreign state under the provisions of the Exchange Teaching
Program established under Public Law 584, 79th Congress, and Public Law 402, 80th Congress, as
amended. Such leave, if approved by the Board, may be with pay unless the applicable provisions
governing such exchange teaching program dictate otherwise.

Upon return to the District, the teacher shall be advanced, if otherwise eligible, on the salary
schedule as though employed by the District during the period of the leave. A teacher returning from
exchange teaching leave shall be placed in his/her former position or in a position the District
determines he/she is qualified and suited to teach, if such a position exists. Sick leave, insurance and
other benefits provided for in this Agreement which were accrued prior to the leave shall be reinstated
upon return from such leave. Notice of desire (o return to work must be given by March 1* prior to
the termination of the leave. Failure to supply the written notice of desire 1o return from leave within
the specified time limits shall be treated as a violation of the provisions of this Agreement, and the
teacher shall be considered as having waived all rights o continued employment and reinstatement.



Section 8. Sabbatical Leave. The Board may grant a sabbatical leave in accordance with the
provisions of Section 24-6.1 of the lllinois School Code. If the Board in its discretion decides to fund
sabbatical leave and more than one qualified teacher applies for such leave than the Board has
decided to fund, preference shall be given based on order of application for the leave.

Upon return to the District, the teacher shall be advanced, if otherwise eligible, on the salary
schedule as though employed by the District during the period of the leave. A teacher returning from
sabbatical leave shall be placed in his/her former position or in a position the District determines
he/she is qualified and suited to teach, if such a position exists. Sick leave, insurance and other
benelits provided [or in this Agreement which were accrued prior to the leave shall be reinstated upon
return from such leave. Notice of desire to return to work must be given by March 1* prior to the
termination of the leave. Failure to supply the written notice of desire to return from leave within the
specified time limits shall be treated as a violation of the provisions ol this Agreement, and the
teacher shall be considered as having waived all rights to continued employment and reinstatement.

Section 9. Leave of Absence to Assume IEA/NEA Office. A leave of absence, withoul pay,
shall be granted by the Board to a tenured teacher who has been elected 1o state office in the IEA (i.e.,
President, Vice-President) or national office in the NEA (i.e., President, Vice-President, or Secretary-
Treasurer). Such leave shall be for a period of at least one [ull school year, but said leave may be
extended for additional full school years by giving written notice to the Board no later than one week
following election to such office. Such leave will not constitute a break in service and the teacher
will receive credit for purposes of advancement on the salary schedule for the period of the leave.
Not more than one tenured teacher shall be on such leave at any one time unless the parties mutually
agree otherwise in writing. Notice of desire to return to work must be given by March 1* prior to the
termination of the leave. Failure to supply the written notice of desire to return from leave within the
specified time limits shall be treated as a violation of the provisions of this Agreement, and the
teacher shall be considered as having waived all rights to continued employment and reinstatement.

A teacher returning from such leave shall be placed in his/her former position or in a position
the District determines he/she is qualified and suited to teach, if such a position exists. Sick leave,
insurance and other benefits provided [or in this Agreement which were accrued prior to the leave
shall be reinstated upon return from such leave.

Section 10. Excused Leave Without Pay. A teacher may be excused without pay at the sole
discretion of his building principal. A written application setting forth the reasons for such leave
without pay shall be submitied at least five (5) school days prior o the date of the requested leave if’
possible,

Section 11. Jury or Court Leave. Teachers, when they otherwise would have been scheduled
to teach, who are summoned to serve on a court jury, appear in response to a subpoena as a witness in
a courl trial, administrative hearing or deposition, or appear in response 10 a summons or other
process naming them as a party for actions arising out of their employment activities shall continue lo
receive the regular salary they would have earned but for such service; provided that this provision
shall not be applicable to traffic violations, proceedings in which they are a party which do not arise
out of their employment aclivities, or proceedings in which they are subpoenaed at the request of the
Association. Teachers shall remit to the District any lees which they receive for such service.
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Section 12. Professional Leave. All teachers, regardless ol teaching level, may apply for, and
be considered for, a professional leave to attend conventions, workshops, conlerences, or to observe
colleagues. Individual teachers may make an application, which shall be in writing, on the Request
for Leave form provided by the District, for a professional leave 1o attend conventions, workshops,
conlerences, or to observe colleagues. Such application to include a full statement of the educational
benefits 1o be derived by the District and the teacher. Such application shall be submitted to the
building principal who shall determine whether or not to grant such application. The building
principal shall respond to such an application in writing. If the application is denied by the building
principal, the teacher may appeal the denial to the Assistant Superintendent for Instruction in writing
within five (5) school days of the denial. The Assistant Superintendent's writien response shall be
final.

Section 13. Leave To Attend Convenlions or Conferences. The Association shall be allowed
up to thirty (30) days non-accumulative leave in aggregate in any one school year without loss of pay
where such leave is necessary for elected delegates or duly designated representatives to attend
olficial IEA conventions or conferences, or for use by the Association President for the specific
purpose ol transacling Association business. The Association shall reimburse the Board for the full
cost of substitules employed to replace the absent teachers {or any aggregale number of days in
excess of three (3) school days up to and including the thirtieth (30") day if used. A Request for
Leave form shall be submitted to the Superiniendent at least ten (10) days prior to the requested day
or days of leave, provided that the Superintendent may waive this requirement if the day is to be used
by the Association President and the Association President is unable to give ten (10) days
notification. The Association representative who submits such notification shall make appropriate
arrangements concerning the types and kinds of activities that will assist the substitute teacher and be
educationally beneficial 1o the students during his/her absence.

Section 14. Religious Leave. Any teacher who provides the Board with adequate advance
notice of at least five (5) school days may have up to two (2) full days per school year off with full
pay if he or she requires the time off to observe one or more bona {ide recognized religious holidays
if such holiday(s) fall on a day or days when the teacher would otherwise be required to work;
provided, however, that the teacher shall reimburse the Board for the salary or wages of any
substitute teacher employed by the Board to replace the teacher while he or she is on such religious
holiday leave. Nothing in this paragraph shall prohibit a teacher from using personal leave for
observance of a religious holiday.

Section 15. Effect of Leave of Absence on Senioritly. Seniorily shall continue to accumulate
during any paid leave of absence and during any unpaid leave of absence where the teacher receives
credit for purposes of advancement on the salary schedule for the period of the leave.

Regardless of whether a leave of absence authorized pursuant to this Article is paid or unpaid.
it will not constitute a break in service as long as the teacher returns to work at the expiration of the
leave ol absence.

Section 16. Insurance Coverage While on an Unpaid Leave. Except as otherwise required by
the Family and Medical Leave Act of 1993, employees who are on an unpaid leave ol absence shall
have the right to maintain insurance coverage by paying each full applicable monthly premium in
advance as provided under the Consolidation Omnibus Budget Reconciliation Act (COBRA).
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ARTICLE VII
TEACHER RESPONSIBILITY AND AUTHORITY

Section 1. Preparation of Daily Lesson Plans. Each teacher shall prepare, on forms provided
and/or approved by the District, and shall have readily available for administrative personnel,
adequately detailed lesson plans.

Section 2. Reporting Teacher Absence Due to Sickness. Teachers shall give or shall cause
reasonable notice to be given the building principal or his designated representative by telephone or
otherwise, of (1) intended absence from duty because of sickness (such notice, whenever possible, is
to be given the evening preceding the absence, or between the hours of 6:00 a.m. and 6:30 a.m. of the
day of the absence), and (2) intent not to return to duty (notice to be given whenever possible no later
than 2:45 p.m. for each day of absence.) Teacher shall also enter their absence into SubFinder.

Section 3. Student Control and Discipline. The District will provide support, assistance,
guidance and ultimate recourse for teachers in the maintenance of control and discipline.

Teachers are delegated authority, with direction, and shall be directly responsible and
accountable for student behavior within any and all District facilities and whenever or wherever on
school or school-related activities. A teacher may refer a student to the building principal or his
representative when, in the opinion of the teacher, the grossness ol an ollense, the persistence of the
behavior, or the disruptive effect of a violation makes continued presence of the student in the
classroom intolerable. When a student is returned to the classroom, the teacher shall be advised
and/or counseled as to the circumstances. Where practical and where the circumstances reasonably
permit, this will occur prior to the student’s re-admittance.

Section 4. Complaints Against Staff. Any complaint deemed by the building principal or
designated supervisor 1o justify investigation and/or subsequent action of any nature shall be brought
to the attention of the employee involved. Should such an investigation occur, the building principal
or designated supervisor will conduct the investigation according to the guidelines established in the
administrative procedures for complaints against staff.

1f a written complaint submitted by a parent or student is placed in the teacher’s personnel file
maintained by the District, the teacher may add his written comments to the complaint.

The BEA and the Administration will develop the administrative procedures for complaints
against staff jointly. Such procedures shall be reviewed annually.



ARTICLE Vil
lNSTRUCTlONAL EQUIPMENT,
l\l‘lllfk'l'ER.lALS= SUPPLIES AND FACILITIES

The District will provide functional instructional equipment, materials, supplies and facilities.
Teachers will, whenevert and 10 whatever degree praclicable, through deparlmental channels and other
District structured parlicipative means, be invotved and/or consulied as 10 the nature and type of such
instructional equipment, materials, supplies and facilities 10 be provided. Teachers shall be
responsible and accountable for instructional equipment, materials, supplies and facilities provided.
Teachers ghall not usc District facilities, equipment, supplies OF their institutional privileges for

privaie ends or gain.

When new programs, initialives, and/or standards are added or changed, the District will work
coopcralive\y with the Association 10 provide adequatc profcssional development for all affected
staff.
When a teacher 15 reassigned 10 @ unique district initiated program that requires specia\ized
training Of knowledge, professional development that is appropriate to the assignment shall be made
available to the teacher.

Optional paid {raining may be made available pursuant 10 ARTICLE XV, Section 1. In
addition, optional unpaid \raining may be made available.

ARTICLE IX
CALENDAR

The District will prepare 2 tentative annual or pi-annual school calendar which shall be posted
on the teachers’ bulletin board in each building on or before December 1. All teachers covered DY
this Agreement may submit their suggestions of comments {0 the Association concerning the tentative
calendar not later than December 5" On or belore December 15" the Association shall have the
right 10 request @ mecting with the superimendenl (o discuss any suggestions O comments it TMaY
have concerning the tentative catendar. 1 such a meeting is requested, it shall be held within two (2)

weeks at @ mutually agreeable ime and place. No more than three (3) represcntalives for either the
Association OF the District shall be present at such meeting.

Before any supplcmemal modifications in the school calendar ar¢ made, the Association shall
have the opportunily {o meet with the superimendent. if such a meeting iS requested within three (£))
school days following receipt of any proposed supplementary modifications, it shall be held within
three (3) school days at 2 mutually agrecable 1ime and place- No more than three (3) rcprcsemalives
{or either the Association Of the District shall be present at such meeting. This Article shall not cover
use of emergency days or any supplementa\ modifications that arce necessitated by an interruption 0
work by teachers covered by this Agreement.
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A copy of the calendar 1o be submitted 10 (he Board for its action shall be provided to the
Association, if possible, prior 10 the date on which the agenda 1s prepared for the meeting at which
the Board is scheduled 10 act on the calendar. The District will endeavor, whenever possible,
formally to adopt and 10 inform the reachers and the Association of the official calendar on Of before
April 22nd.

1f the five emergency days or any portion thereof are not used for emergencies they shall not
become teacher workdays. This provision shall not be appiicabie in the event of a strike of work
stoppage by any of the teachers covered by this Agreement.

ARTICLE X
PAYROLL DEDUCTIONS

Section 1. Dues Deduction. During the term of the Agreement, the District will, upon receipt
of wrilten authorization from the individual teacher, provide payroll deductions for annual
membership dues to the Belvidere Education Association, and/or the {llinois Education Association,
and/or the National Education Association. Signed authorization cards are 10 be detivered anpually 10
the District on oF before October 13. Eighteen equal deductions equal 10 the pro raia ghare of the
annual membership dues shall be made from QOctober through Junc provided {he individual {cacher 18
still employed by the District. Such authorization shall continue in effect from year {o year uniess

revoked in wrting.

Section 2. Other Deductions. The District will, furthet, provide payroli deductions in
accordance with a schedule provided by the District for the following:

(a) Health Care Plan Premiums, FLEX Health Accounts and Hospitalization from District’s
Health Care Provider;

(b) United Way Fund contributions;
(c) Financial Institutions approved by the District;
(d) Tax Sheltered Annuities approved by the District;

Section 3. Indemnification. The Association will protect (he District from any and all claims,
demands, suits and other forms of liability by reason of action taken OF not taken by the District for
the purposc of complying with Section 1 of this Article.

Section 4. Fair_Share. During the term of this Agreement. tcachers who are not members of
{he Association shall, commencing sixty (60) days after their employment Of sixty (60) days after the
effective date of this Agreement, whichever is latef, pay 2 {nir share fee 10 {he Association for
collective bargaining and contract administration services rendered by the Association as the
exclusive represemative of the teachers covered by said Agreement, provided {air share fee shall not
exceed the dues attributable 10 being a member of the Belvidere Education Association (including the
fllinois Education Association and the National Education Association). Such fair share {ecs shall be
deducted by {he Board f{rom the earnings of non-members and remitted 10 (he Association. The

Association shall annually submit to the Board a list of the teachers covered by this Agreement who
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are not members of the Association and an affidavit which specifies the amount of the fair share fee.
The amount of the fair share fee shall not include any contributions related to the election or support
of any candidate for political office or for member-only benefit. The foregoing provision shall not
apply to any teacher employed during the 1985-86 school year and who is not a member of the
Association on the effective date of this Agreement; provided, however, that it shall apply 1o teachers
who are members on the effective date of this Agreement and who thereafier become non-members.

Non-members who object to this [air share fee based upon bona fide religious tenets or
teachings shall pay an amount equal to such fair share fee (o a non-religious charitable organization
mutually agreed upon by the teacher and the Association. If the affected non-member and the
Association are unable (o reach agreement on the organization, the organization shall be selected by
the affected non-member from an approved list of charitable organizations established by the Illinois
Educational Labor Relations Board and the payment shall be made to said organization.

The Association shall indemnify and hold harmless the Board, its members, officers, agents
and employees from and against any and all claims, demands, actions, complaints, suits or other
forms of liability (monetary or otherwise) that arise out of or by reason of any action taken or not
taken by the Board for the purpose of complying with the above provisions of this Article, or in
reliance on any list, notice, certification, affidavit, or assignment furnished under any of such
provisions. The Board shall promptly notify the Association if there is any lawsuit or other legal
challenge to the provisions of this Article and the Association, upon such notice being given, shall
have the right o designate legal counsel to defend such action; provided, however, the Board shall
have the right to designate its own legal counsel in any such legal proceedings, subject to the
approval of the Association, which approval shall not be unreasonably withheld, il such designation
becomes necessary to protect its own interests, with the understanding that these indemnification
provisions shall cover the cost of such representation.

ARTICLE XI
REDUCTION IN PERSONNEL

Section 1. Reduction in Force. If the Administration is considering making a
recommendation to the Board of Education to reduce the total number of Full-Time Equivalent
Employees (FTE) in the bargaining unit, the Administration shall notify the President of the
Association no later than thirty (30) calendar days before making the final recommendation to the
Board. The Administration shall seek input from the President of the Association before making the
final recommendation to the Board.

If there is a tie in seniority between two or more such teachers (i.e., two or more teachers have
the same length of continuous service within a group), prior teaching experience shall control as the
tie-breaker, and if prior teaching experience is equal, the educational position of the respective
teachers on the salary schedule at the time of their removal shall control as the tie-breaker.

The determination of the qualifications of tcachers for the assignment or assignments
remaining shall not be done in an arbitrary or capricious manner.



Section 2. Notice of Honorable Dismissal. The Board shall provide a writlen statement of
honorable dismissal for those teachers in Groups 3 or 4 under SB7.

Section 3. Recall Rights. If the Board increases the number of teachers employed by the
District or decides to fill a full-time vacancy that subsequently occurs, the Board shall first offer re-
employment to teachers from Groups 3 or 4 for those who are qualified to hold such positions. This
recall right shall last for a period of fifteen (15) months.

A teacher’s failure to respond affirmatively within seven (7) calendar days afier the mailing
by Board’s letter sent by certified mail to the teacher’s address on [ile with the Board recalling such
teacher shall result in termination of the teacher’s rights of recall hereunder.

Section 4. Effects of Layofl. In addition to the other applicable provisions of this Article, the
following provisions shall be applicable to teachers who are laid ofT:

1. Upon being recalled pursuant 1o the provision ol this Article, the accumulated and
unused sick leave days that the teacher had at the time of his/her layoff shall be
restored. No credit shall be granted for purposes of advancement on the salary
schedule for the period of the layolf.

~

During the period of time that the teacher has recall rights, the teacher shall have the
right to maintain insurance coverage by paying in advance the full applicable monthly
premium for employee coverage and, if desired, for dependent coverage.

3. While the seniority of a teacher who is laid off shall not be terminated if the teacher is
recalled within fifteen (15) months from the beginning of the school term following
the teacher’s layofT, seniority credit shall not accrue during the period of the layoff.

ARTICLE XII
TEACHER ASSIGNMENT

Section 1. Generally. It is agreed that the convenience and any expressed preference ol an
individual teacher will be given consideration in making assignment, insofar as such consideration
does not conflict with the instructional requirements and best interests of the District. Where two or
more teachers are considered by the District to be equally qualilied for and suited to a given vacancy,
in the light of the District’s need, expressed teacher preference will be honored according to the
teacher’s relative seniority within the District. If a teacher believes that the District has acted
arbitrarily or capriciously in determining that he/she is not equally qualified for and suited to a given
vacancy, the teacher may file a grievance alleging same pursuant to the provisions of Article IV of
this Agreement.

The District will provide forms for the expression of teacher prelerence in assignment, These
forms must be filed with the superintendent for the District (through the building principal) on or
before the Wednesday following the April board meeting. The teacher shall be notified in writing by
May 20th of tentative building, grade and/or subject assignment for the coming year. The teacher
shall then notify the District, in writing, on or before June 1* of his/her acceptance or other intent.
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The District shall advise the Association as soon as practicable ol any writlen resignations
received by the District between the last meeting of the Board in May and the opening of the school
year from full-time teachers covered by this Agreement. Nothing in this paragraph shall be construed
to require the District to fill any such position or to prevent the District from [illing such position.

Teachers who must be reassigned after tentative assignment will be advised of such
reassignment as soon as possible. Any teacher reassigned afier July I* in a given contract year, il the
new assignment is deemed for personal reasons unacceptable by the teacher, and il the teacher so
requests, will, without prejudice, be released from further contractual obligation to the District. 1l a
teacher accepts an involuntary transfer afier July 1¥, said teacher shall be given priority consideration,
upon timely written request, if there is a vacancy at the commencement of the succeeding school year
for which the teacher is qualified and is for the teaching level or lield previously taught by the teacher
while employed by the District.

Except in case of reassignment unacceptable to the teacher (above), the Association
acknowledges the teacher’s individual obligation not 1o request release from his contract after that
date which is sixty (60) days prior to the opening ol the regular school year, except in case of
incapacitating illness or comparable emergency.

Section 2. Posting of Vacancies. Notilication of vacancies covered by this Agreement that
the Board intends to fill (including extracurricular assignments for which stipends are set forth in this
Agreement) shall be posted electronically and a copy of the notice shall be sent to all stalf/the
Association via email and posted in all buildings. Such notices shall include the title and the location.
If the position is going to be filled, all qualified bargaining unit employees who apply for such posted
vacancies by the date specified in the posting shall be interviewed. Any vacancies not filled by
qualified bargaining unit employees by August 15" shall be filled on a “full/part-time temporary”
basis for one year with outside candidates. These positions will be posted again in the spring for
qualified district employees to apply. Nothing herein shall be construed to require the Board to fill
any such position.

ARTICLE XIII
TEACHER EVALUATION AND MENTORING

Section 1. Evaluation. The evaluation of teachers and certified stalf shall be under the
direction of the building principal and/or district-level administrator. Within the first month afier the
beginning of each school term the building principal or his designated representative shall acquaint
cach newly employed teacher under his supervision with District evaluation procedures, standards
and instruments.

The District’s evaluation instrument shall be for the purpose of setting forth the major criteria
that should be considered in preparing written evaluations. Written evaluations shall be a part of the
teacher’s ofTicial personnel file maintained by the District.

Evaluative monitoring or observation of the classroom work performance of a teacher that

results in a written evaluation shall be conducted openly and with full knowledge of the teacher. No
evaluative monitoring or observation that results in a written evaluation shall be done during the first
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two weeks of school, the last two weeks of school, the day following or preceding a school holiday,
or the day following the teacher’s absence.

The evaluator shall conduct a post-observation conference with the teacher within five (5)
school days alier the observation and shall provide a copy of the written evaluation to the teacher no
more than live (5) school days alier the post-conference. Both parties shall sign the writien
evaluation. A teacher may add his/her writien comments to the evaluation report that is placed in
his/her personnel file within five (3) school days afier receipt of the written evaluation.

Guidelines for the evaluation of both tenured and probationary teachers will be identified in
the District Teacher Evaluation Plan. Before a probationary teacher is advised that his/her contract
will not be renewed, he/she shall have had a minimum of three (3) written evaluations based on
classroom observations,

A tenured teacher with previous evaluations in either group 3 or group 4, who receives an
evaluation that would place that teacher in group 2 for the most current evaluation cycle, shall: a)
temporarily be allowed to remain in group 3, b) shall be placed on a professional development plan
and c) shall lose all seniority earned with the district, placing the individual at the bottom of all group
3 individuals reflective of their date/time of hire. If the tenured teacher successfully completes the
professional development plan, within the timelines set forth in said plan, the teacher shall: a) be
allowed to remain in group 3 for the remainder of the evaluation cycle and b) have their seniority
restored. Il the tenured teacher does not successfully complete the aforementioned professional
development plan, within the timelines set forth in said plan, the teacher will be moved to group 2
and shall be placed on a teacher remediation plan for the balance of the evaluation cycle.

If a teacher is placed on remediation, the District may freeze the teacher’s salary until he/she
is no longer on a remediation plan.

Section 2. Mentoring. Guidelines for the mentoring of new teachers will be identified in
the District Induction and Mentoring Plan. Instructional coaches will work with all “novice” teachers
new to the District during their first year of employment and additional teachers beyond the first year
of teaching as deemed appropriate by the administration. Instructional coaches will have no more
than 30 teachers on their assistance roster at any one time. The instructional coaches salary will be
reflective of where they would fall experience/educationally on the Teacher’s Salary Schedule.

The instructional coach shall have no more than ten (10) first year teachers on his/her
assistance roster at any one time. The instructional coach and the administration shall monitor the
work load of the coaches. It is understood that necessary adjustments may include the reduction of
the work load or the assignment of the instructional coach o assist in another building.

Sufficient travel time will be allotted to the instructional coaches who are assigned to clients
in more than one (1) building in any one day. Instructional coaches will be given between 45-50
minutes to change buildings, pack and unpack materials in preparation for teaching at a new site.
Employees required Lo travel between assignments during the work day will be reimbursed at the
current standard IRS mileage reimbursement rate.



ARTICLE X1V
EXTRA-CURRICULAR ASSIGNMENTS

Section 1. Extra-Curricular Assignments. As long as sufficient individuals who are
determined to be qualified are willing to volunteer, extra-curricular assignments will be on a
voluntary basis. Once a teacher volunieers or is assigned an extra-curricular assignment, he/she will
complete said assignment, except for extenuating circumstances.

Section 2. Notice of Non-Retention and Request for Consideration. A teacher who will not
be retained in the same capacily in a paid extra-curricular assignment shall be notified in writing
within thirty (30) days after the end of the activity.

A teacher who desires to be considered lor any coaching assignment may submit a written
request to the Athletic Director. A teacher who desires to be considered lor any other extra-curricular
assignment may submil a written request to the appropriate building principal.

ARTICLE XV
PAID EXTRA WORK

Section 1. General. Paid extra work assignments may be made only with the consent of the
employee.

Section 2. Staff Development. Compensation [or stall development is $30.00 per hour.

Section 3. Curriculum Development. Reimbursement for curriculum development projects
will be paid at the rate of $30.00 per hour.

Section 4. Internal Substituting. Reimbursement for internal substituting will be
paid at the rate of $.50 per minute,

Section 5. Cafeteria Duty. Pay for cafeteria duty will be $.50 per minute.

ARTICLE XVI
DISCHARGE

Any teacher on contractual continued service who is discharged shall have recourse to such
Board hearing and judicial review procedures as are provided by the Illinois School Code.

ARTICLE XVII
TEACHING HOURS AND ASSIGNMENTS

Section 1. Basic School Year The school year work schedule shall consist of all days
required for student attendance by the Illinois School Code as well as two teacher institute days at the
beginning of the year, three teacher institute days during the school year (two of which count toward
student attendance days) and a teacher institute at the end of the year for preparation of report cards.
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A commitiee of teachers and administrators shall be appointed by the Superintendent and the
President of the BEA who shall determine the agenda lor the staff development day as well as the
school improvement days during the year.

Section 2. Basic School Day. Teachers shall be in attendance and engaged according to
assignment and schedule between the hours of 7:00 a.m. and 4:00 p.m. It is understood that the
obligation of teachers as professionals may on occasion extend beyond the basic school day.

Students will be dismissed one (1) hour early from school seven (7) times during the year lor
the purpose of Professional Learning Communities (PLC).

A building principal/immediate supervisor may approve a certificated employee's request to
alter his/her hours on a given workday to arrive later (but not later than the start of the first period) or
to leave before the end of the workday (but not before the end of the last period) and to make up the
time at another time.

The District may modify the basic school day for some or all teachers in a school to begin no
earlier than 7:00 a.m., provided that the basic school day for any such teachers shall not exceed seven
(7) hours and forty-five (45) minutes consecutive clock hours including the duty ree lunch period.
The basic school day for new facilities will be no longer than that for comparable grade/age facilities.

Section 3. Nurse Workday. The workday for full-time nurses shall be the same as the
workday for full-time teachers assigned to the same building.

Section 4. Social Worker/Psychologist Workday. The workday for full-time social workers
and psychologists shall be the same as the workday for full-time teachers assigned to the same
building, provided that it shall not be less than seven and three-quarter (7-3/4) hours including the
duty free lunch period. It is understood that the obligation of social workers and psychologists as
professionals may on occasion extend beyond the basic school day.

Section 5. Duty-Free Lunch Period. Every teacher shall be allowed a duty-free Iunch period
in accordance with Section 24-9 of the School Code, which requires that any teacher whose duties
require attendance at the school for four or more clock hours in any school day shall be entitled to and
be allowed a duty [ree lunch period equal 10 the regular local school lunch period but not less than 30
minutes in each school day.

Psychologists, Social Workers, Counselors, Learning Center Teachers and Nurses are entitled
to a sixty (60) minute lunch period as a result of no scheduled planning or preparation time
throughout the week.

Section 6. Planning and Preparation_Time. High school and middle school teachers
(traditional calendar) will have, substantially as heretofore, one scheduled period per day free of
assigned responsibilities, including class instruction or study hall supervision, for purpose of planning
and preparation, conferences related to the instructional responsibilities and other activities
appropriate to the promotion of eflective teaching. Elementary school teachers (K-8) will have
planning and preparation time during physical education or technology/library/media, art and music
classes as well as during a 15 minute period adjacent to her/his duty-free lunch.
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Section 7. Teacher Work Load.

(a) High School Work Load. The high school teacher contract day begins twenty (20)
minutes prior to the students’ attendance day and ends twenty-five (25) minutes at the conclusion of
the students’ atiendance day.

The student day shall consist of seven (7) periods. Each high school teacher shall be assigned
five (5) teaching assignmentis during both the fall and spring semesters, plus one (1) supervisory
assignment either first or second semester during the school year. Teachers will have one (1)
planning period and supervisory assignment one (1) semester and two (2) planning periods the other
semester daily. Every effort will be made by administration to limit supervisory duty to study halls
(maximum 24 students) only. Teachers will be chosen on a rotating basis so that supervisory duties
may not be required from every teacher every year. Exemptions [rom the supervisory assignment
would be teachers assigned to the Freshman House, teachers teaching an Advanced Placement (AP)
course or teachers agreeing to an overload assignment (first/second semester or full year or part-time
teaching assignments).

Regular part-time certified personnel will be provided planning and preparation time on a pro
rata basis.

Determination of a sixth assignment and/or supervisory duty will be based on the following
procedures.

I Assignment for study hall/supervisory duty will be made by the administration with no
compensation.
i, Volunteers will be sought for a sixth (6"") assignment. Teachers shall be selected from

a list ol qualified volunteers. Those qualified teachers with the highest seniority shall
be first offered the assignment.

iii. Il there are not sufficient volunteers for the sixth (6") assignment, such exira
assignment shall be distributed equitably for no more than one (1) semester of a school
year. The Administration shall assign qualified teachers on the basis or reverse
seniority. Such assignments shall be made afier consultation with the President of the
local association or President’s designee. As part of this consultation, the
Administration shall provide evidence of secking volunteers for such assignments.

iv. Teachers who teach an academic sixth (6") assignment, either fall or spring semesters
or both, shall be paid a stipend in accordance with ARTICLE XXVI, Section 13.

V. Involuntary assignments will not be used as a means of implementing a reduction in
force.

vi. Steps i, iii, and iv will be repeated preceding each new school year.

High school administration will create an Exceeds Overload Report cach semester/year for the
Superintendent’s or designee’s review. This report will consist of data representing the number of
overloads by department, including trend data. The intent of the report is to assist the Administration
and Board in determining the number of teachers for classes offered,
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In order to better serve the needs of the students attending Belvidere Endeaver High School
(alternative high school), the standard school teacher contract day, teacher-student contact time, and
teaching periods may need to be modified within the parameters of the “basic work day” (as defined
in ARTICLE XVII, Section 2). Teacher schedules will be developed to ensure adequate preparation
and planning time equal to the number of minutes as provided within the high school/middles school
teacher work loads.

Teachers teaching Dual Credit:

1. Class size will be limited to the numbers set forth in the Collective Bargaining Agreement
with the BEA and District 100. (ARTICLE XVIII, TEACHER-PUPIL RATIO).

2. Dual Credit teachers will maintain office hours under the following guidelines (ARTICLE
XVIL, Section 7.} All teachers shall hold a minimum of 50 minutes of office hours per
week at times which maximize student access.

3. Dual Credit teachers shall be evaluated on their non-Dual Credit classes using the
District’s Evaluation Plan (ARTICLE XIII).

4. The BEA and District will review and analyze the implementation of the Dual Credit
Program language at the end of the 2014-2015 school year and agree to seck agreement on
appropriate modifications, if any.

5. Dual Credit teachers may attend professional development opportunities through Rock
Valley College if appropriate and il approved by his/her administrator.

In the event the Board decides to add a program for enrichment or intervention, teachers shall
be paid at the Summer School rate of pay. The positions will be posted prior to the beginning of the
program. Teachers who have applied for the positions shall be notified of the action taken regarding
their applications as soon as possible. Curriculum, technology, and materials will be provided for by
the district. Teachers will be selected from a list of qualified tenured volunteers. Those qualified
teachers with the highest seniority in Group 4 shall be first offered the assignment.

(b) Middle School Work Load. The middle school teacher contract day begins thirty-cight
(38) minutes prior to the students’ attendance day and ends thirty-five (35) minutes at the conclusion
of the students’ attendance day.

For student safety and well-being, building principals will determine appropriate duty
schedules on a rotational basis, not to exceed one (1) week-long morning duty every six (6) weeks
throughout the school year.

Regular part-time certified personnel will be provided planning and preparation time on a pro
rata basis.

Middle school teachers shall be assigned between 1250-1260 minutes per week of student
contact time. Generally, core-subject teachers will teach a maximum of five (5) fifty (50) minute
classes, while ENCORE teachers will teach a maximum of six (6) forty-lwo minute classes, with an
“individual” and “team” planning period for a total of between 76-84 minutes per day.

Should the Board determine that it needs (o assign one or more middle school teachers an
additional teaching assignment in order to meet student nceds, the Board shall seck qualified
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volunteers first before making an involuntary assignment. Before making any involuntary
assignments, the Administration will notify and meet with the BEA as (o the subject and grade level
assignments needed to try 10 work out how such assignments shall be made. If the Administration
and the BEA are unable 10 agree how such involuntary assignments are made, such assignments shall
be rotated among qualified middle school teachers for such subject areas, starting with the least senior
qualified teacher. If a teacher is assigned to an additional teaching assignment, the teacher shall be
paid a stipend in accordance with ARTICLE XXVI, Section 13. In lieu of a required duty
assignment, a middle school teacher may volunteer 1o teach an additional class. In such event the
teacher shall receive a stipend and would not be required 1o attend the “team” planning period.

In the event the Board decides to add a program for enrichment or intervention, teachers shall
be paid at the Summer School rate of pay. The positions will be posted prior to the beginning of the
program. Teachers who have applied for the positions shall be notified of the action taken regarding
their applications as soon as possible. Curriculum, technology, and materials will be provided for by
the district. Teachers will be selected from a list of qualified tenured volunteers, Those qualified
teachers with the highest seniority in Group 4 shall be first offered the assignment.

(c) Elementary School Work Load. The elementary tcacher contract day begins twenty-
five (25) minutes prior to the students’ attendance day and ends [ifty-five (55) minutes at the
conclusion of the students’ attendance day.

For student safety and well-being, building principals will determine appropriate duty
schedules on a rotational basis, not to exceed one (1) duty per week through-out the school year.

No elementary teacher (K-8) teaching in a regular, self-contained classroom (excluding
ELL/BIL) will be assigned students from more than one grade level within the same classroom
setting.

In addition, elementary classroom teachers may use for planning and preparation that time
during which their students are in special instruction classes, such as art, music, physical education or
technology/library/media (total of 225 minutes per week) as well as fifteen (15) minutes adjacent to
his/her lunch period daily. All other elementary teachers will be provided with planning and
preparation time of 225 minutes per week as well as fifieen (15) minutes adjacent to his/her lunch
period daily. Teachers short of the 225 minutes per week of planning and preparation time will be
paid at the “Internal Substituting. Reimbursement” rate of $.50 per minute (ARTICLE XV, PAID
EXTRA WORK. Section 4.) Substitutes shall, insofar as possible, be provided when art, music, or
physical education teachers are absent from school.

Regular part-time certified personnel will be provided planning and preparation time on a pro
rata basis.

Should the Board determine that it needs to assign one or more elementary teacher(s) an additional
teaching assignment, the Board shall seek qualified volunteers. The Administration will not make
involuntary assignments. If a teacher is assigned to an additional teaching assignment, the teacher
shall be paid a stipend in accordance with ARTICLE XXVI, Section 13.
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In the event the Board decides to add a program for enrichment or intervention, teachers shall
be paid at the Summer School rate of pay. The positions will be posted prior to the beginning of the
program. Teachers who have applied for the positions shall be notified of the action taken regarding
their applications as soon as possible. Curriculum, technology, and materials will be provided for by
the district. Teachers will be selecied from a list of qualified tenured volunteers. Those qualified
teachers with the highest seniority in Group 4 shail be first offered the assignment.

Section 8. Travel Time for Teachers with Split Assignments. Sufficient travel time will be
allotted to teachers who are assigned to more than one (1) building in any one day. Teachers will be
given between 45-50 minutes to change buildings, pack and unpack materials in preparation for
teaching at a new site. Employees required lo travel between assignments during the work day will
be reimbursed at the current standard IRS mileage reimbursement rate.

Section 9. Job Sharing.

(a) Eligibility and Definition. Job sharing is defined as a voluntary opportunity for two
(2) tenured employees to share one (1) full-time position or one (1) tenured employee to share one (1)
full-time teaching position with a regularly employed part-time employee hired by the District.

(b) Application. Employees who are interested in a job sharing opportunity shall submit
an application for a job sharing leave to the Superintendent or designee by March first (1*') of the year
preceding the school year for which the leave is requested. The employer shall notify the applicants
ol its disposition of the request by the May School Board meeting following the request. Each
application for job sharing leave shall be granted or denied within the sole discretion of the employer.

{c) Length of Job Sharing Leave. The length of a job sharing leave shall be for one school
year and may be renewed by the employer, provided that a request is made by March first (1) by the
participants to extend the leave for an additional year. The employer shall notify the applicants of the
decision to extend the leave by the May School Board meeting.

(d)  The Plan for Responsibility. The responsibilities of an assignment of two (2) job
sharers may be divided according to a plan designed by the job sharers, subject to the approval by the
building administrator. This plan will include, but not be limited to, teaching responsibilities,
schedule of work hours and/or days, attendance at staff’ meetings, District meelings, and field trips.
Both teachers shall attend the first day of school and the last day of school, parent/teacher
conferences, and open houses. The substitution procedure remains the same as for the rest of the
District. I{ a job sharer substitutes for his/her partner, he/she would receive substitute pay. The total
planning and conference time shall not exceed the planning time for a full-time employee. The plan
shall accompany and be part of the application for job sharing leave.

(e) Salary and Fringe Benefits. Participants in job sharing positions shall be placed
appropriately on the salary schedule of the basic agreement between the Association and the
employer, and salaries shall be pro-rated according to the time worked. [For the purpose of
determining the annual salary, participants shall receive a full salary step advancement credit for cach
school year of job sharing experience. Benelits, in addition to salary, shall be administered according
to the actual time worked.



()] Seniority and Tenure. Tenured employees who participate in job sharing opportunities
shall enjoy continual contractual services which shall not be abandoned.

Section 10. Open Houses/Parent Teacher Conferences. All teachers shall be required to
attend Parent Teacher Conferences and at least one (1) open house per school year. The District may
modify the basic school day for parent-teacher conference day in order to schedule hours convenient
to parents.

ARTICLE XVIII
TEACHER - PUPIL RATIO

Section 1. Regular Education. The District will establish class sizes and teacher - pupil ratios
that are reasonable. It is recognized, however, that the nature of the subject matter, teacher work
load, appropriate and/or varying teaching techniques, availability of District facilities, and budgetary
limitations of the District are factors that affect class size and must be considered in determining what
is reasonable. In establishing teacher-pupil ratios, the Board will not be guided by the concept of
building averages for K-2 and 3-12, respectively.

For any classes at grades K-2 that are above 25 alter the lirst week of school, the Board will
(1) seek volunteers to transfer to a class at another school where the number of students is less than
25, and (2) close enrollment to any additional students who subsequently seek 1o enroll in said
classes.

For any classes at grades 3-12 that are above 30 after the first week of school, the Board will
(1) seek volunteers to transfer to another class or school where the number of students is less than 30,
and (2) close enroliment to any additional students who subsequently seek to enroll in said classes.

If there is a mid-year increase in student enrollment over and above the student enrollment as
the sixth day of the school year that unreasonably alters what the parties sought to accomplish with
respect (o class sizes, the Board will try to employ sufficient additional staff to reasonably rectify this
situation.

Elementary art, music and PE class sizes will normally be no larger than the regular
elementary classes sent to them except when combination classes are deemed appropriate by the
building administrator.  The building administrator will seck input {rom alfected tcachers in
identifying students to be assigned to combination classes. In the case of special needs students,
program assistants may be assigned to combination classes.

Performance class loads shall be limited to 175 students across live sections during the
semester. After the sixth day of each semester, should those limits be exceeded, staff teaching those
classes shall be paid a per-student (for students 176-190) stipend equal to an Additional Assignment
Stipend divided by 30. After the sixth day of the semester should the number of students exceed 190
students, a sixth assignment shall be created and an Additional Assignment Stipend paid.

Beginning the 2015-16 school year, for instruction requiring specialized facilities, FACS,
Science, Industrial Technology labs, the available work stations shall control class size. Classes
involved in hazardous materials, equipment, machinery, etc. will be controlled by the number of
{ixed/lab work stations.

Beginning the 2015-2016 school year, PE classes will be limited 1o 30 students.
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Section 2. Special Education. The District will work to ensure that there is adequate staff
available so that services required under student’s IEP’s can be provided at the requisite level of
intensity. The district will not exceed class size guidelines recommended by the State of Illinois for
special education classes.

Upon a case manager’s request, he/she will receive two (2) release days per year for the

purpose of managing IEP’s.

ARTICLE XIX
MINIMUM STANDARDS AND PROFESSIONAL GROWTH

Section 1. Generally. Hours certified by a recognized accredited university shall be
allowable, as hereinafter set forth, in determining the educational training level of an individual
teacher for purposes of placement or horizonial advancement on the salary schedule of the District.
On-line courses can be submitted for approval.

Section 2. Training Less Than M.A.

(a) Planned Program Leading Toward A Degree. A teacher who wishes to advance from

one degree category (o another must earn college credit from a recognized accredited university in a
planned program, an official copy of which must be filed with the superintendent for the District,
leading toward an M.S. or M.A. degree. Only graduate-level hours applicable to the degree will be
recognized for salary purposes. The MA degree must be applicable to the education field.

Only approved graduate-level hours earned afier being placed in the M.A. lane will be
counted for advancement beyond the M.A. lane.

(b) Planned Program To Benefit Teaching Performance. A teacher may earn a maximum

of 24 semester hours in graduate-level courses designated to improve the teaching performance and
qualify for the B.A, + 24 salary category. A written request for approval of a course must be made to
the superintendent for the District prior to enrollment. The request must state the nature of the course
and the improvement in teaching that might result. Approval or disapproval will be given in writing.

(c) Masters Degree Programs Requiring More than 30-33 Semester FHours. Where an
approved program for a masters degree requires substantially more semester hours than are needed
for a normal masters degree program (i.e., at least three semester hours beyond the 30-33 semester
hours required for the normal masters degree program), upon receipt of the masters degree, the
teacher shall be given credit for salary advancement purposes for any required semester hours beyond
the 30 to 33 needed to obtain the masters degree. Example: If an approved masters degree program
requires 49 semester hours, the teacher, upon receipt of the masters degree shall be placed in the M.A.
+ 16 salary category,




Section 3. Training Beyond M.A.

(a) Planned Program Leading Toward a Degree. An M.A. teacher who wishes (o advance
[rom one degree category to another must earn graduate college credit in a planned program leading
toward a Ph.D. or C.A.S. degree, an official copy ol which must be filed with the Superintendent or
designee. Only hours applicable to the Ph.D. or C.A.S. degree will be recognized for salary purposes.
The degree must be applicable to the education field.

(b) Planned Program to Benefit Teaching Performance. A teacher may earn a maximum
of 48 graduate semester hours in courses designated to improve the teaching performance and qualify

for the MA + 48 salary category. Official transcripts must be filed with the Superintendent or
designee for salary advancement. A written request for approval of a course must be made to the
Superintendent or designee prior to enrollment. The request must state the nature of the course and
the improvement in teaching that might result. Approval or disapproval will be given in writing,

() Previously Approved Graduate Hours. Teachers who have in their possession and/or
in their personne! file as of August 8, 1995, written notice that they will receive credit for hours not
duplicated in a completed masters degree program upon earning a masters degree shall be granted
credit for such non-duplicative hours. It is recognized that this is an exception to the normal policy
that only graduate hours earned after obtaining a masters degree can be used for credit for horizontal
movement on the salary schedule.

(d)  Notwithstanding anything to the contrary in this Section, a teacher who is completing
the course(s) needed for a MA during the summer months may request writien approval 1o take
additional course(s) at the same time in accordance with subsections (a) and (b) above in order to
receive credit for horizontal advancement on the salary schedule for such courses. If such written
approval is granted and the teacher earns his/her MA degree during the summer months, the teacher
will receive credit for horizontal advancement on the salary schedule for such additional course(s) if
the requirements of Section 6 are mel.

Section 4. Credit For Approved Non-Graduate Course Work. Notwithstanding the provisions
ol Sections 3 and 4 above, semester hours of non-graduate credit may be used for advancement if
they have received the prior written approval of the Superintendent based on his determination that
such non-graduate credit hours will be a direct and substantial benefit to the teacher’s assignment and
will distinctly benefit the District. Any teacher seeking such approval shall submit to the
Superintendent a full statement of the reasons why the course in question ought to be considered for
approval. The parties understand that this is a narrow exception and that normally only semester
hours of graduate credit will be considered for approval for salary advancement.

Section 5. Filing of Transcripts. All transcripts must be filed, no later than November 1 of
each school year, with the Superintendent for the District in support of the total semester hours from
which the contracted salary is to be determined. To receive credit, a grade of B or better must be
earned; provided, however, if a course is oflered only on a pass/[ail basis and the Superintendent or
designee has knowingly approved the course on such basis as provided in this Article, the course shall
count for salary advancement purposes if the transcript filed by the tecacher shows that the teacher
passed the course.



Section 6. Semi-Annual Review of Credits. Any teacher covered by this Agreement shall
advance on the salary schedule effective the second semester il he has fulfilled the requirements for
such advancement set forth above and has filed with the Superintendent a copy of his transcript as
soon as possible but not later than March 15 of the school year in question.

Section 7. Approval/Non-approval of Course. A teacher who wishes 10 receive credit
towards horizontal advancement on the salary schedule for a course shall submit his/her request on
the form attached as Appendix I. The Superintendent shall respond on said form and if the course is
not approved the Superintendent shail set forth the reason for the non-approval on said form.

Scction 8. Misplacement on the Salary Schedule. Any teacher covered by this Agreement
who demonstrates that he/she was not properly placed on the salary schedule to his/her detriment or
the detriment of the District, shall be placed in their proper placement on the salary schedule
commencing with the next pay period. Compensation, or appropriate deductions for misplacement on
the salary schedule, shall only be remedied retroactive 1o the beginning of the school year in session
with approval of the Superintendent or designee.

Section 9. Early Release. If it is necessary in order to get to a class in an approved course in
timely fashion, a teacher who provides his/her building principal with reasonable advance notice may
leave his/her building up to 15 minutes earlier on Monday through Thursday il in a non-
supervisory/teaching capacity and the teacher shall not be required 10 make up such time. If a teacher
needs additional time, the teacher, with reasonable advance notice 1o his/her building principal, may
leave up to an additional 30 minutes earlier (10 minutes earlier on Fridays) as long as it is after the
teacher’s last class and the teacher reports for work early by an equal period of time on any such day.

Section 10. Annual Review. Upon request, the Superintendent will meel annually with the
Association President to review the horizontal salary advancement process and procedure.

Section 11. Tuition Reimbursement for Teachers at the MA+48 Lane. Teachers who are at
the MA+48 lane of the salary schedule and who are not enrolled in a planned program leading toward
a degree shall be eligible each school year for a tuition reimbursement of up to a maximum of $500
for pre-approved graduate courses for which the teacher receives a grade of B or better.

ARTICLE XX
USE OF PERSONAL AUTOMOBILE

Reimbursement for the use of a personal automobile for District authorized school business
travel shall be set at the current rate established by the Internal Revenue Service. Application for
reimbursement shall be submitied on forms provided by the District.






